WE’VE GOT YOU COVERED!

Does anybody really enjoy writing that dreaded cover letter to a prospective employer? How can you grab attention by making a great impression, yet remain genuine and true to yourself?
· Dare to be different. 
Don’t be afraid to add a personal twist that goes beyond the usual cover letter protocol. Speak directly to the reader knowing that they’re another human, just like you! 

· Speak from your heart. 

Let your passion for what you do come through. Be honest and real. 

· Allow ‘you’ to shine through.

Let the person reading the letter glean a little of what makes you different. You are unique. Avoid clichés. 

· Be confident in what you share. 

Use strong and confident language. No ‘ifs’ or ‘maybes’. Stick to intentions rather than hopes. 

· Specify the skills/experiences you have that match the skills/description of the particular job. 

Really think this part through. What do they want? You can benefit the employer as much as they can benefit you. Show them what you’ve got and what you can bring to them. Prove to them you can do the job! 

· Maintain professionalism.

You can be formal, yet friendly. Professional does not mean disingenuous. 

· Keep your letter brief, concise. 

Got it? 

· Avoid repetition. 

Say it once. Say it like you mean it. 
Brought to you by…WORDwise. Wise words.
[image: image1.jpg]



